Various Standard Reference Letters 
Reference Letter for Health Visitor

CONFIDENTIAL

Our ref:  








Dear 

Re:   


The above are being assessed as Family & Friends Foster Carers.   I am aware that 

 insert carers name receives a health visiting service from you. insert carers name  has given me permission to write to you to seek your view.

Having an additional child/ren in the house can be disruptive to the existing children, especially if they are already experiencing difficulties themselves, their parents' attention will inevitably be distracted as a result of caring for additional children. For these reasons we seek the views of key professionals involved with the children to help inform our assessment of the prospective carers. 

I would be very grateful if you would complete the attached reference sheet and return it to me in the enclosed prepaid envelope.   I will call you to discuss comments made which may need to be shared with parents/carers.   

Thank you very much for your help in this matter.

Yours sincerely,

Social Worker.

Enc.

Please return to:
Family & Friends Team




253 Preston Road




Brighton




East Sussex

Name of Child:
     ( insert child's name )

Social Worker:
    (insert name)

Please provide information about (insert carer's name) and the level of health visiting service received (please specify if this is an enhanced level and reasons for this).

Any observations you may have regarding the care afforded the child/ren and openness of the parents to professional advice.

Any comments you wish to make regarding the capacity to care for additional children and the impact of this on existing family members.

Signed:…………………………………

Date:…………………………

Employer Reference Letter

	STRICTLY CONFIDENTIAL

Insert employer's name and address
	Date:

Our Ref:

Your Ref:

Phone:

Fax:
	(01273) 29ext.no.
(01273) 29ext.no.

	
	e-mail:
	Type email address here or leave blank if none


Dear Insert name                              

Re: Request for a confidential reference on


Insert name and address
as part of an assessment of their suitability as a family & friends carer

Insert name has given me permission to write to you as part of his/her application to be assessed as a prospective adoptive parent.

I should be grateful if you would confirm Insert name’s current employment status in your organisation, their pay and normal hours of work, including any regular additional hours they may be required to work, sick leave and/or any extended periods of leave taken in the last 5 years, and any disciplinary record.

Optional paragraph if applicant works with children I understand Insert name works directly with children in their employment. I would appreciate your views on his/her skills and abilities in working with children, especially on how they relate to them, and whether there have ever been any concerns expressed in this regard.

I would also welcome your comments on any discussions Insert name may have had with you or their manager about the possible placement of a child with them and how this may affect their work commitments or not.

Please contact me if you have any queries or need more information.

Your reply will be treated in the strictest confidence and will assist in obtaining an accurate, realistic picture of Insert name’s employment situation and make a useful contribution to the assessment process. A stamped addressed envelope is enclosed.

Thank you for your assistance.

Yours sincerely,

Insert social workers name and title
Reference Letter Previous Partner

	STRICTLY CONFIDENTIAL

Insert name and address
	Date:

Our Ref:

Your Ref:

Phone:

Fax:
	(01273) 29ext.no.
(01273) 29ext.no.

	
	e-mail:
	Type email address here or leave blank if none


Dear Insert name                        

Re: Request for a confidential reference on your previous partner

Insert name
as part of an assessment of their suitability to become a Family & Friends Foster Carer

The above has applied to our department to be assessed as a family and friends foster carer. I am writing to ask if you could please provide a reference on Insert name. If an applicant has had, or cared for, a child(ren) in a previous relationship, regulations require us to contact the applicant’s previous partner for a reference. Insert name has given your name as being a previous partner with whom they had, or cared for, a child. 

I appreciate that this request may cause distress or some inconvenience reminding you of a past relationship that may have been put behind you. Nevertheless, I hope you would agree that, for the best interests of a child who may be placed with Insert name, it is very important our department has your views about their suitability to become a family and friends foster carer. If it is possible, I should be grateful if you would provide a written reference, clarifying the period of your previous relationship, the reasons for it ending and the nature of any existing relationship between you, especially arrangements about your child/ren. Your views on their previous and current parenting experience and abilities would be particularly appreciated. A  FREEPOST envelope is enclosed.

Please contact me if you have any queries about this request or wish to talk it over before giving a reference.  When I receive your reference, I may need to contact you to arrange a convenient time to interview you about any points of concern you raise. Your reference will be treated in the strictest confidence and not shown to the applicant. If you agree to provide a reference, you will be making a valued, important contribution to the significant task of assessing whether Insert name meets the standards necessary to become a family and friends foster carer.

Yours sincerely,

Insert social workers name and title
Reference Letter Nursery and School

CONFIDENTIAL

Our ref:  








Dear 

Re:   


The above are being assessed as Family & Friends Foster Carers.   I am aware that 

 insert childs name and dob attends your school / nursery and insert carers name  has given me permission to write to you to seek your view.

Having an additional child/ren in the house can be disruptive to the existing children, especially if they are already experiencing difficulties themselves, their parents' attention will inevitably be distracted as a result of caring for additional children. For these reasons we seek the views of key professionals involved with the children to help inform our assessment of the prospective carers. 

I would be very grateful if you would complete the attached reference sheet and return it to me in the enclosed prepaid envelope.   I will call you to discuss comments made which may need to be shared with parents/carers.   

Thank you very much for your help in this matter.

Yours sincerely,

Social Worker.

Enc.

Please return to:
Family & Friends Team




253 Preston Road




Brighton




East Sussex

Name of Child:
     ( insert child's name )

Social Worker:
    (insert name)

Please provide information about (insert child’s name): their attendance, presentation, and social adjustment with adults and peers.   

Any observations you may have regarding his/her home life.

Please comment on how you feel he/she would manage another child joining the family.

Please comment on parental participation in and commitment to their child's education.

Signed:…………………………………

Date:…………………………


































