Standard Reference Letters and consent form

	
	Date:

Our Ref:

Your Ref:

Phone:

Fax:
	01273 295444

01273 295445

	
	e-mail:
	


Dear 

Re; Reference for Family and Friends Carer – Name and address

I am writing to request a written reference on …………………  They have applied to become permanent/foster carers for their (relationship, and name of child).

Mr and Mrs Carer are in the middle of an assessment to see if they can meet (child’s name)’s needs.  As part of this process they have to provide three referees, one family member included, who have to provide a written reference and be prepared to be interviewed.  All referees also have to be willing to have their names checked against the Child Protection Register.

Mr and Mrs Carer have put you forward as a potential referee.  If you are willing to act in this capacity, I need you to complete and return the enclosed Child Protection Register form, and provide a letter with your knowledge of the applicants.  You need to state how long you have known them, in what capacity, what particular period(s) of their life you are referring to, and your views as to their suitability as carers for ………., commenting on their strengths and any issues you may have concerns about.

It will be enormously helpful to me in undertaking this assessment of Mr and Mrs ……. to receive a reference from you as soon as possible.  I have enclosed a stamped addressed envelope for return of the CPR form and your letter.  I will be in touch in due course to arrange a visit.  Please could you let me have your telephone number so I can call to arrange an appointment.

Yours sincerely,

Social Worker


































